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Rectory Cok Primary School
Ru‘ion& Road, Dowrall Green, W;Lg,an WN& OQF
Headteacher: Mr Richard. Brook

T:Ol744 678470 E: ru‘ion&@,sﬂmdm/sx)r,g,uk W wwwruiorgmwﬂwyﬁdwolmuk/

Post: Lmrmng, Assistant (Lz;vzl 3) + SEN

Grade: SCP 7 -1l

st,p;on/siblz to Tm.d'ung SiaHl

stponﬁiblz Lor Su,ppori Sia#, Pupil/s, Resouwrces

PURPOSE : T.o work wiﬂmwmd/su,p,erm/sz U\dimdu,absandg,roup& oiﬁ

children under the direction of teaching and/or senior
needs, to enable access to learning for all pupils. This
includes supporting classroom management and.
bhehawiowr strofegies, os well as pr,owuding /sp,e,o.ahzst
/su,ppori un o ﬁpmaﬂxc LU or resource Area.

To supernise whole classes during the short-term
absence o] feachers, using agreed. lesson plans, and. to
provide short-term comer to enable Planning,
Preparation and Assessment (PPA) time to be effectively
managed.

DUTIES and RESPONSIBILITIES:

SUPPORT FOR THE PUPIL

Establish good morking relationships mith pupils, acting s a role model and
Provide consistent support to all pupils, responding appropriately to individual
pupll needs

Assist with the development and implementation of Individual Education Plans
Promote inclusion and acceptance of all pupils

Encourage pupils to interack with others and engage in activities led by the teacher
Promote self-esteem and independence, employing strategies to recognise and reward.
achievement within established school procedure

Provide Jeedback to pupils in relation ko progress and achievement under the
guidance and direction of the feacher

Use specialist (curricular /learning) skills/training/experience to support pupils
Assist in the administering of routine and emergency medication
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Assist in the planning, implementation, assessing, recording, and reporting in
relation to P,ef/son,ai care and. mdzpumdm PIOGIrammes.
AMW%WWrM@M@}ﬂWWMmMWDQImMWQM
Prowide one-to-.one support Jor pupils in either a care/special needs capacity as or
when required

SUPPORT FOR THE TEACHER

To provide classroom supersision in the absence of o feacher
Comumuunicate y,mdback #rom the convered lesson to the teacher

W.ork under the direction of the lead teacher/organiser mwhen accompanying staff on
achool nvisits

Prownide clerical/administration support (e.g.. photocopying. typing. filing, collecting
Assist mith the display of children's mork

Establish and maintain an appropriate learning erwironment under the superaision
o) the teacher

Contribute to lesson planmng waluahng and. adw,silng lessons/work plan/s as
appropriate

Monitor and evaluate pupils’ responses to learning activities through obsermation
and planned. recording of achievement against pre- determined learning objectives
Prowide objective and accurate Jeedback and reports as required, to the teacher on
pupiL achievement, Progress, and. other matters, ensuring the uumlabxhh& ,oJl
appropricte evidence

Promote positive malues attitudes and good pupil behaviour, dealing promptly with
conflict and incidents and encouraging pupils to take responsibility for theur own
behaviowr in line with established school policy

Liase sensitively and effectively with parents/carers as agreed mith the teacher
within role/responsibility and participate in Jeedback sessions/meetings with parents
under teacher's superaision

Assist in the planning, implementation, assessing, recording, and reporting in
relation to bhehaniowr management Planﬁ

SUPPORT FOR THE CURRICULUM

Support the delivery of agreed learning activities/learning programmes, adjusting
Support the delivery of literacy/rumeracy programmes, effectively utilising all
alternative lmrnmg. opportunities to support extended ,dxwd;opmuxt
Supporti‘hzu&o}l ICT mlzarwachmhmanddmdopwl& mn\pzienmand
independence in its use

Assist pupils fo access learning activities through specialist support 2.g.,
curricuum/SEN specialism

Determine the need Jor, prepare and mainkain levels of general and specialist




L. SUPPORT FOR THE SCHOOL

® Be.aware o] and comply mwith school policies and procedures relating to child
profection, pupll behaviowr and discipline, health and safety and security,
mnﬁxdmhul% and ,dJaiJa protection. Report all concerns to the appropriate person

* Be.aware of and support difference and ensure all pupils hove equal access to
opportunities to learn and develop

e Contribute to the school gthos, aims and development/impronvement plan

e [Cstablish constructive relationships and communicate with other
agencies/professionals, in Laison with the teacher, to support achievement and.
progress of pupils

e Aftend and participate in regular meetings as appropriate

° Pmmmhwmoﬂwlzarwmmmmrwﬂi

®  Assist with the planning of opportunities Jor pupils to learn in out-.of- school
contexts, according to school policies and procedures and within working hours

*  Accompany teaching staff and pupils on wisits, trips and out of school activities as
rquurzd

o High expectations of all pupils; respect Jor their social, culbural, linguistic, religious,
andzﬂmu:bﬂ&gﬂwnd/s: commitment to rm/sm,g,ﬂf\w educational achievements

o Tohe rzsponﬁiblz g,or improving your own practice ﬂ"u‘ou,gh obsernation, evaluation,
and discussion.

The post is subject to Enhanced Disclosure.

This p,o&t is nok Poliiu;oﬂ% Restricted. in accordance with the Local Gorvernment and.
Howsimg,Aci 1989. (as )

The details contained mithin this job description reflect the content of the job at the date it
was prepared. Howener, it is inevitable that, over time, the nature of the job may change.
E»wshngduhmnw%m longzrbzr@quirzd,andoﬂvxduhmmw&bzgmnzdwiﬂﬂoui
changing the general nature of the post or the level of responsibility entailed. Consequently,
ﬂmCoundlwillwxpzxii‘o rwmihm&obdmiphonﬁomhmzto time and will consult the
postholder/s at the appropriate time.
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