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Rectory Cok Primary School
Ru‘ion& Road, Downall Green, W)Lg,an WNE& OQF
Headteacher: Mr Richard Brook
T: 01744 678470 E: rMonaL@,sﬂ\duwx)r,g,uk W: wwwrworgmfpruwgﬁdwolmuk/

Job Dmipiion
Post: Learning Assistant Level &

Dz,pm‘i‘rm\i: Pw,plz's Services
Grade: SCP 3

Sta) who are employed. at Special Schools/or who support statemented
children (atLevels | and &) on a one-to-.one hasis will he owarded
Special Needs Allomwance.

Responsible to: Class Teacher/Other Teaching and Learning Stalf designated as supernisor/line
manager
Rm{wmsiblz Lor:
P)u,r,po;sa oJl the Post: To work with and /su,pmwi/sz individuwals and Grodps ,O¥ children under the
direction/instruction o] feaching and/or senior stalf, incusive of specific

i and support in classroom management and hehariouwr
fechniques.

Duties and Rmponﬁibilih’m:
. SUPPORT FOR THE PUPIL

° Establish good morking relationships with pupils, acting as a role model
° Bz aware o] and respond appropriately to individial pupil needs ensuring effective
interaction

Provide specific support to pupils dependent upon their individual needs ensiring their
safety whilst supporting access fo learning activities

Promote inclusion .and acceptance of all pupils

Encourage pupils to interact mith others and engage in activities led by the feacher

Promote self- esteem and independence

Pronide Jeedback to pupils in relation to progress and achievement under the guidance and
direction of the teacher

To prowide one to one suppork in either a care/special needs capacity Jor individual pupils

&. SUPPORT FOR THE TEACHER

° Provide clerical/administration support (e.g. photocopying., typing, Jiling, data input,
° Assist with the display of childrens” work
° Create and maintain a purposeful, orderly and supportive erwironment, in accordance



mailto:rectory@sthelens.org.uk
http://www.rectorycoeprimaryschool.co.uk/

Rz,p,ori p)u,pxl achievement, progress and issues as appropriake in agreed Jormat

Undertake pupil record keeping as requested

Administer routine primary fests and irwigilate exams

Promote good ,pup)l behaniour, dmhng with anZl).ot and incidents and. encouwraging pupxbs
to take responsibility Jor theur own behasiouwr in Line mith established. school policy

Establish constructive relationships with parents/carers and communicate information as
erd

3. SUPPORT FOR THE CURRICULUM

Undertake strictured and agreed learning activities/learning programmes, taking into
consideration pupil learning styles, including small group mork

Undertake literacy /numeracy programmes, recording achievements and progress and
providing appropriate reports and Jeedback Jor the teacher

Support the wse o] ICT in learning activities and. develop pupils” competence and.
independence in its use

Prepare, maintain levels and use equipment/resources required to meet the lesson

4. SUPPORT FOR THE SCHOOL

Bz aware of and comply mwith school policies and procedires relating to child protection,
health, safety and security, confidentiality and data protection. Report all concerns to the
appropriate person (as named in the policy concerned)

Bz aware of and support difference and ensure all pupils have equal access to
opportunities to learn and develop

Contribute to the school ethos, aims and development/improvement plan

Howe an awareness of and. support the role of other colleagues

Altend. relevant meetings as required

Participate in training and other learning activities s required

Assisk with the supernvision of pupils out of directed lesson time, including hefore and after
school if appropriate and within working hours

Accompary feaching staff and pupils on wvisits, trips and ouk of school activities as
recuired

5. EXTENDED SERVICE ACTIVITIES (Breakfast / After School / Club Care) (I} required)

Jsmiabihh& yor the wsers. Contribule to the corporate responsibility for continuo

Close liaison with parents, school and other childcare and play related agencies.

Pronide a mariety of appropriate ploy opportunities Jor children some of whom may
reguire
special attention and/or will have come from mariouws racial, cultural and religiows
backgrounds.

Lead groups of children in specific sport, game craft and learning activities. Manage
hehaviowr and adapt the activity to meet the needs of groups or individuals. Assist with

Assisk with the evaluation events and activities and contribute to the development of the
sernvice including making recommendations Jor change and development of the activities.

Supervise children to ensure safe use of equipment and Jacility mithout endangering
themaselnes or other users.

Maintain play enwvironments to ﬂmappro‘prmtehmlﬂxundsammdﬁandwziis
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Ensure the overall quality of the play/care erwironment is maintained and always appears
welcoming to the users.
° Ensure the delivery of creative play opportunities in a safe and caring erwironment.
° Pronide safe, creative appropriate play opportunitics, prepare ackivities, organise the
programme ond £0 on.
° Encourage parental irwolvement and support of the club.
° Licison with parents, schools and other childcare and play related agencies

To:

° Howe high expectations of all pupils; respect Jor their social, cultural, linguistic, religious
and ethnic backgrounds; and commitment to raising their educational achievements

o To he rz;spon;sxblﬁ. #or mprosving Jour own prochice ﬂurou,gh ohsernation, evaluation and
discussion

° To comply mith the Council's Health and Safety Policy and associated safe working
procediures and guidelines

° To comply mith the Council's Comprehensive Equality Policy and to ensure that it is
implemented mithin the serwice area of the post.

e Tocomply mwith the Council’s Information Management Framework (incuding the Data
P rotection Policy, Code of Prachice and Social Media P.olicy).

° To comply mith the Councils Code of Conduct a fundamental aspect of which are "the
Senven Principles o] Public Life’, and to conduct onesel] with the highest standards of
conduct that they require

This post is subject to Disclosure.

This post is not Politically Restricted in accordance with the Local Gonvernment and Housing Ack
1989 (as ).

The details contained within this joh description reflect the content of the joh at the date it was
prepared. Howewer, it is inevitable that onver time, the nature of the job may change. Emi'ing Auties

may no Longer he required and other duties may be gained without changing the general nature of
the post or the level of responsibiliby entailed.

Consequently, the Council will expect to revise this joh description from time fo time and will consult
the post holder/s at the appropriate time.

Date Prepared: June 2026




