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Job Description

Job Title –Room Leader (£22,000 - £27,000 p.a. pro rata)
Purpose of the position

The Room Leader will oversee the operation of their room to the highest quality standard, ensuring that the best possible environment and care are provided for young children to learn and develop.

The Room Leader will be expected to work with the EYFS Leader to provide high quality, flexible childcare for families from the local communities. 
Main Responsibilities 

· Will be responsible for and oversee the day-to-day management, organisation and smooth running of the room. 

· To ensure Ofsted Early Years Foundation Stage Requirements are met and provide a high-quality inclusive childcare service for children.

· The post holder will be responsible for supervision of all staff and volunteers in the nursery.

· To ensure the EYFS is promoted and delivered within the setting and the principles adhered to. To keep a register and up to date records of all children using the nursery provision and to give regular feedback to parents about their child’s development and progress.
· In conjunction with the Early Years Leader, promote inclusion and equality in all aspects of service delivery e.g. in liaison with the families and others.
· The Room Leader will need to demonstrate effective time and resource management to meet the planned needs of children and families and any anticipated demands that might be reasonably foreseen.  The Room Leader will need to make judgements about the delegation of tasks and responsibilities to other staff in their room
· The Room Leader will work alongside the Early Years Leader to develop day-to-day planning in the Nursery and for the use of other resources. Also for ensuring that the nursery provision is clean, safe and welcoming for families and staff. 
· To maintain equipment and resources in the Nursery.
· To support and promote the ethos, policies, values and objectives of the setting with individual children and their families and the wider community and create a welcoming and family friendly environment.
· The Room Leader must be approachable, friendly and able to communicate effectively at all times.
· To provide data/monitoring information and reports as requested.
· To attend meetings with other relevant professionals and organisations and communicate with others as required.
· To ensure effective communication between the nursery staff and with all partner organisations. 
· The Room Leader must follow Nursery policies including KCSiE, Data Protection and Confidentiality. 
· To provide information for, and consult with, parents on the development of their child(ren) and the wider service delivery of the nursery.
· The Room Leader will work closely with the EYFS Leader and will be expected to work autonomously in relation to the day-to-day management of their room. The role requires the confidence to make day-to-day decisions thoughtfully and with a high degree of sensitivity to the needs of children and families. 
· To carry out any reasonable task as requested by the EYFS Leader or Headteacher. 

This job description is not intended to be either prescriptive or exhaustive; it is issued as a framework to outline the main areas of responsibility at the time of writing.

39 Davy Street


Liverpool L5 1XP


Telephone: (0151) 263 4038


Fax: (0151) 260 7257


Email: � HYPERLINK "mailto:office@fouroaksprimary.com" �office@fouroaksprimary.com�
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