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	JOB DESCRIPTION 
 

	Job Title 
	Hope School Learning Support Assistant

	Reporting To 
	Head of Personal Development, Behaviour and Welfare of Pupils

	Line Manager Of 
	n/a 

	Pay  
	Grade 3


 
	Job Purpose 

	
To build positive relationships with pupils, be a good role model and support pupils to reach their full potential. 

To help provide a safe and supported environment for all pupils.

To provide academic, emotional and social support to pupils to ensure equal access to a learning environment across the school.

To work under the professional direction of class teachers as part of a professional team to support learning for our pupils.

Implement planned learning activities and teaching programmes.

Work with individuals or small groups under the direction of teaching staff.

Provide interventions to support the gaps in academic learning or emotional regulation. 

Promote the learning and personal development of all pupils across the school.

To provide for pupil’s social, educational and welfare needs within the school day.



 
	 
	Key Responsibilities 

	1
	Main Activities and Responsibilities: 
· To undertake activities with individuals, small groups and classes in order to facilitate their physical, emotional and educational development within a safe environment
· To support pupils to self-regulate
· To assist in the creation of learning environments that supports and promotes the best outcomes for individual pupils
· To be aware of a range of SEND and strategies to support pupils
· To be involved in the delivery of one page profiles
· As directed give feedback/information regarding the needs and progress of pupils to teachers, parent/carers
· To ensure access to the learning opportunities in the classroom whilst allowing pupils to develop independent learning strategies
· To prepare a range of appropriate resources, to suit individual needs of pupils


	
	To support around school when needed and during lunch and break times as required

	
	To ensure students’ safety at all times, both in and out of the classroom 

	
	To assist children at the beginning and end of the day

	
	To maintain daily records in line with school policies gathering evidence for behaviour and progress assessments

	
	When necessary, use positive holding techniques, following training and as part of a team, in line with the school policy.

	
	To know and apply school policies on Child Protection, Health and Safety, Behaviour, Teaching and Learning, Equal Opportunities etc

	
	To support positive relationships with parents, carers, support agencies and pupils. Where appropriate develop a relationship to foster links between home and school, and to keep the school informed of relevant information.

	
	To attend and contribute to school meetings and forums

	
	Undertake any other duties requested within the scope and grade of the role

	
	To maintain confidentiality at all times

	
	To accompany and support teachers and pupils with outdoor learning, swimming, forest school and educational visits. Where appropriate drive school vehicles.



	Safeguarding Responsibilities 

	1. Adhere to School Safeguarding Policy and ensure the safety of students at all times. 
2. To assist in ensuring that the safeguarding records are kept accurate and up to date and that staff are kept informed on a need to know basis. 

	Information Management Responsibilities 

	1.Take reasonable care to ensure that personal sensitive data is managed in accordance with the school’s policies and procedures. 

	Leadership Responsibilities 

	1. Be an excellent role model to both staff and students and adhere to Hope Schools core values  
2. To uphold the school’s vision, values and ethos
3. Able to work to the school’s code of conduct. 

	Professional Standards 

	n/a 
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Gratitude, Resilience, Optimism, Wisdom, Teamwork, Harmony
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