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                         ST. JOHN’S DAY NURSERY




Job Description – Early Years Apprentice 


Purpose of Post:

1. To provide a high standard of individualised care for children within the setting.  
2. To provide support to staff within the setting.
3. To work as part of a team in order to provide an enabling environment in which all individual children can play, develop and learn.  
4. To build and maintain strong partnership with parents to enable children’s care needs to be met and to further their learning. 

Responsible to:

Nursery Manager

Main Duties:

· To contribute towards the delivery of the EYFS ensuring that the individual needs and interests of children in the setting are met (in conjunction with other team members)
· Support all staff and engage in a good staff team.
· To develop and maintain strong partnerships and communication with parents/carers to facilitate day-to-day caring and early learning needs.
· To ensure the provision of a high quality environment to meet the needs of individual children having an awareness of any disabilities, family cultures and medical histories.
· To advise manager/senior of any concerns, e.g. over children, parents, the safety of the environment, preserving confidentiality as necessary.
· To be involved in out of working hour’s activities, e.g. training, monthly staff meetings, etc.
·  To be flexible within working practices of the setting, undertaking other responsible duties where needed, such as domestic tasks, preparation of snacks, cleaning of equipment, etc.
· To work alongside the manager and staff team to ensure that the setting’s philosophy is fulfilled.
·  To read, understand and adhere to all policies and procedures relevant to your role and the safe running of the setting.  
· To keep completely confidential any information regarding the children, their families or other staff that is acquired as part of the job.
· To be aware of the profile of the setting and to uphold its standards at all times, both in work hours and outside. 
· To ensure good standards of safety, hygiene and cleanliness are maintained at all times.



St Johns Catholic Primary school is committed to safeguarding children and promoting children’s welfare and expects all staff, governors, volunteers and visitors to share this commitment and maintain a vigilant and safe environment.

It is a criminal offence for someone who is disqualified to knowingly seek or accept work (or continue to work) in a ‘regulated activity position’. Therefore, in addition to interviews applicants will be required to undertake pre-employment checks which will include References, Health, Right to Work in UK, Overseas Criminal Checks, Enhanced DBS and Barred List checks and if applicable a check under the DfE Childcare Disqualifications Regulations 2009.

Keeping Children Safe in Education states the need for schools to conduct an “online search as part of their due diligence on the shortlisted candidates.” The purpose of the online check is to help identify any incidents or issues that have happened, and are publicly available online, which the school / setting might want to explore with the applicant at interview, to establish their suitability to work with children. The online check forms are one part of the school’s pre-employment checks process.
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