St. Hugh’s Catholic Primary School
Site Manager Person Specification / Selection Criteria
Pass Scale 5 SCP 9 £27,254 – SCP 14 £29,540
	Experience
	Essential
	Desirable
	Source
A = Application
I   = Interview
R = References
C = Certificates

	Experience of maintaining buildings to a required standard
	E
	
	A, I,

	Handy person or DIY experience
	E
	
	A, I, R

	Experience of supervising staff
	
	D
	A, I, R

	Experience of cleaning building interiors
	E
	
	A, I

	Experience of caretaking  / grounds maintenance in a school or similar environment
	E
	
	A, I

	Training and Qualifications
	Essential
	Desirable
	Source

	Basic Health & Safety Certificate or be willing to obtain
	E
	
	A, I, C

	Willingness to undertake relevant training in COSHH, Health & Safety at Work etc
	E
	
	A, I, C

	NVQ or equivalent in a trade skill 
	
	D
	A, C

	Good numeracy, literacy, IT and communication skills
	E
	
	A, I, C

	First Aid Certificate or be willing to obtain
	E
	
	A, I, C

	
Knowledge and Understanding

	Essential
	Desirable
	Source

	COSHH
	
	D
	A, I, C

	Knowledge of Health and Safety at work regulations, e.g. ladder training, moving and handling, or be willing to obtain
	E
	
	A, I, C

	Willingness to undertake further relevant training as required
	E
	
	A, I, C

	
Personal Skills, Abilities and Competencies

	Essential
	Desirable
	Source

	Ability to use / operate a range of equipment relevant to the post
	E
	
	A, I, C

	Ability to complete routine paperwork and keep accurate records
	E
	
	I

	Ability to undertake basic DIY tasks
	E
	
	A, I

	Ability to supervise staff
	E
	
	A, I

	Ability to use initiative to respond to routine problems
	E
	
	A, I

	Ability to prioritise own tasks and those of others
	E
	
	A, I

	Ability to recognise the importance of ensuring a secure and safe environment
	E
	
	A, I

	Ability to take direction to complete a range of maintenance / cleaning tasks
	E
	
	A, I

	Ability to respond to routine maintenance problems
	E
	
	I

	
Legal Issues

	Essential
	Desirable
	Source

	Hold a Full Clean Driving Licence
	E
	
	C

	Hold or obtain an Enhanced DBS Certificate 
	E
	
	C

	Legally entitled to work in the UK
	E
	
	C




Applicants should be able to demonstrate their knowledge, understanding and skills to demonstrate were they meet the criteria outlined above.  The information provided will be used as the basis for shortlisting.
