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	PERSON SPECIFICATION 
 
	
	
	

	Qualifications 
	Essential 
	Desirable 
	

	Relevant NVQ level 2 or equivalent and GCSE Maths/English Grade 4 or above or equivalent
	x
	 
	A*

	Relevant degree
	
	x
	A*

	Evidence of CPD relevant to the role 
	x 
	 
	A*

	Skills and Knowledge 
	Essential 
	Desirable 
	

	Excellent standard of written English to produce reports which are read by professionals and may be used in courts
	x
	
	A/T

	Child centred and solution focussed approach to work
	x
	
	A/R

	Excellent communication skills and ability to explain complex information to employees and families
	x
	
	A/T

	Ability to use IT effectively to support communication with a wide range of stakeholders 
	x 
	 
	A/R

	Knowledge of relevant policies, codes of practice and legislation 
	x 
	 
	A

	Understanding of attachment and trauma informed approaches
	
	x
	A

	Understanding of child development and learning processes
	 
	x 
	A

	Ability to organise large and small events for a variety of stakeholders, including at off-site venues 
	x 
	 
	A

	Ability to prioritise tasks working in a fast paced and changing environment and manage own workload
	x 
	 
	A

	Ability to reflect on own practice and identify improvements 
	x 
	 
	A/I

	Ability to relate well to students, young people and families 
	x 
	 
	A/I

	Knowledge of school systems e.g. SIMS, FMS, CPOMS 
	
	x
	A

	Work constructively as part of a team, understanding classroom roles and responsibilities, and your own position in relationship to these 
	x 
	 
	A

	Thorough understanding of safeguarding in a school environment 
	x 
	 
	A/R

	Ability to dynamically risk assess situations for the safety of yourself and others 
	x 
	 
	A

	Experience 
	Essential 
	Desirable 
	

	Safeguarding experience with children and young people
	x
	
	A/R

	Working in a similar environment supporting stakeholders with a diverse range of service users 
	
	 x
	A

	Delivery of training to service users 
	
	x 
	A

	Ability to advocate on behalf of families and students to other professionals and external agencies 
	x 
	
	A/R

	Experience of implementing school / parent partnerships 
	
	x 
	A

	Values
	Essential 
	Desirable 
	

	Able to demonstrate a “can do” attitude
	x
	
	A/R

	Be enthusiastic, innovative and forward thinking
	x
	
	A/R

	Discreet and professional and able to maintain confidential information
	x
	
	A/R

	Tact and diplomacy 
	x 
	 
	A/R

	Solution focussed 
	x 
	 
	A/R

	Other 
	Essential 
	Desirable 
	

	39 weeks term time plus 4 weeks during school holidays, as required and directed by senior management 
	x 
	 
	

	Driving licence and use of vehicle for work purposes and willingness to use school vehicles to support enrichment opportunities for pupils  
	x 
	 
	

	Flexibility in hours of work required in order to meet family demand e.g. early morning or late afternoon interventions. Working week will be adjusted to accommodate this 
	x 
	 
	

	Willing to take a full and active part in school life, e.g. extra-curricular activities and fundraising event, overnight residentials
	
	x
	




*Original copies of certificates will be required prior to appointment. 
 
A – Application
I – Interview
T – Task
R- Reference 

image1.jpeg




